	[image: image19.png]NG e




	caDSR Best Practice

	SUBJECT:    Mandatory, Conditional, and    

                      Best Practice Attributes


	Status: Draft

	
	Version No.:  0.1

	
	Last Modified Date:  4/1/2009

	
	Page 1 of  5 Pages


Page 2 of 5 Pages

Best Practice – 
Checklist for Metadata Completeness
Note: Before using this document, make sure it is the latest revision. Access the caDSR Best Practices Wiki at https://wiki.nci.nih.gov/x/UARy.

	1. Summary
	


As part of the effort to define a comprehensive set of quality criteria for caDSR metadata content, the Content Administrators agreed upon a standard for metadata completeness for the various Administered Items registered in the caDSR.  The checklist can be used in a review of the current caDSR content to define a baseline of metadata completeness that will be used to measure caDSR content quality improvements.  Three categories of metadata attributes were established: mandatory, conditional, and best practice.  An analysis of the current Curation and Administration tools and accepted business rules (defined by consensus of the Content Administrators) was undertaken to identify existing mandatory requirements.
	2. Purpose
	


The purpose of this best practice is to provide a quality criteria checklist for completeness.  The goal for achieving quality of content is to provide a checklist for determining success criteria for caDSR content such as:

· 100% of registered CDEs with complete mandatory and conditional metadata
· 100% reuse of data standards within the caBIG context

· 0 orphaned CDEs, steady increase in reused CDEs and components
· Reduction in close duplicates of standard CDEs
· Reduction in administered items and components with semantic synonyms or duplicate concepts

	3. Guidelines 
	


Mandatory, conditional, and best practice attributes are defined to establish a baseline for the metrics measurements.  The business rules for mandatory and conditional attributes apply to administered items in the released workflow status.  

Mandatory Attributes:

Data Element Concepts:

· Context 

· Object Class 

· Property 

· Long Name 

· Short Name 

· Definition 

· Version 

· Conceptual Domain 

· Workflow Status 

· Begin Date 


Value Domains:

· Context 

· Value Domain Type 

· Representation Term 

· Long Name 

· Short Name 

· Definition 

· Version 

· Conceptual Domain 

· Workflow Status 

· Data Type 

· Begin Date 


Data Elements:

· Context 

· Long Name 

· Short Name 

· Definition 

· Version 

· Workflow Status 

· Begin Date 

Conditional Attributes:

Value Domain (Enumerated):

· Parent Concept
and/or

· Permissible Value 

· Value Meaning Preferred Name 

· Value Meaning Description 

· Permissible Value Begin Date 

Best Practice Attributes: 

Data Element Concepts:

· Begin Date

· End Date

Value Domain:

· Begin Date

· End Date

· Maximum Length

· Representation Term Concept

Data Element:

· Begin Date

· End Date

	4. Glossary
	


Administered Item – A registry item for which administrative information is recorded in an Administration Record including Classification Scheme, Conceptual Domain, Context, Data Element, Data Element Concept, Object Class, Property, Representation Class, and Value Domain.

Attribute – A characteristic of an object or entity required to describe metadata items.

Best Practice – The inclusion of the attribute is recommended for quality metadata to be reused.

Conditional – A business rule is applied to determine if an attribute of an administered item is required.

Data Element (CDE) – A unit of data for which the definition, identification, representation, and permissible values are specified by means of a set of attributes.

Data Element Concept (DEC) – An idea that can be represented in the form of a data element, described independently of any particular representation.

Mandatory – All attributes must be present in the administered item.

Value Domain (VD) – A set of attributes describing representational characteristics of instance data with or without enumerated permissible values.

	5. References
	


Mandatory and Conditional attributes: https://wiki.nci.nih.gov/x/NgOZ
	6. Attachments
	


Checklist for Validation of Administered Item Completeness

The following attributes were agreed as mandatory for each of the following administered items:
	
	DEC
	VD
	CDE

	Context
	X
	X
	X

	Object Class
	X
	
	

	Property
	X
	
	

	Long Name
	X
	X
	X

	Short Name
	X
	X
	X

	Definition
	X
	X
	X

	Version
	X
	X
	X

	Conceptual Domain
	X
	X
	

	Workflow Status
	X
	X
	X

	Begin Date
	X
	X
	X

	Value Domain Type
	
	X
	

	Representation Term
	
	X
	

	Data Type
	
	X
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