Minutes of Content Administrators Meeting

October 20, 2008, 3:00 – 4:30 p.m. (draft)
	Attendees
	Organization

	Sherita Alai
	Emmes

	Robinette Aley
	NMDP

	Steve Alred
	Oracle

	Nadine Azie
	Oracle

	Suzette Czech
	NHLBI

	Janice Chilli
	SAIC

	Tommie Curtis
	SAIC

	Kathleen Gundry
	SAIC

	Larry Hebel
	ScenPro

	Jocelyn Leatherwood
	SAIC

	Betty Lee
	SAIC

	Brenda Maeske
	SAIC

	Michele Nych
	

	Riki Ohira
	BAH

	Dianne Reeves
	NCI

	Nicole Thomas
	LM

	Denise Warzel
	CBIIT

	John White
	TerpSys

	Claire Wolfe
	TerpSys

	Wendy Zhang
	TerpSys


1. Introduction/Approval of Minutes
Tommie Curtis said that the meeting materials were posted on GForge.  She reviewed the meeting minutes from the previous meeting.  The minutes of the previous meeting were approved.  

She reported that she had updated the guidance for curating non enumerated value domains, based on the discussion at the last meeting and had provided that to Lynne Wilkens.  
2. Update on Concept Cleanup – status, issues
Tommie said that 112 concepts were identified for retirement.  The EVS team (Nicole and Gilberto) provided review and input on replacement concepts.  Information on changes needed were provided to the help desk, including comments to put in comment field (indicating that EVS has retired this concept and what concept to use in its place).  Dianne Reeves said she would check on the status of the help desk task in 2 weeks.  Nadine Azie asked about the replacement concepts.  Tommie said that the replacement concepts have been validated as existing in EVS but may not exist in the caDSR.  When users find a retired item, they should use the replacement concept and populate it in the caDSR.   There will be no centralized effort to create the replacement concepts in the caDSR.  
3. Update on CDE Usage and Quality Review - Registration Status
Jocelyn Leatherwood gave a presentation on improving the usefulness of Registration status to identify the quality registry content.  This is a continuing discussion on how to improve content of CDEs using the Qualified registration status.  The presentation proposed more stringent criteria to apply the use of Qualified, based on best practices.  Brenda Maeske clarified that the criteria could be applied in automation of assignment of the Registration status.  
Qualified Registration Status Criteria:

1. Workflow status – should the status of released be a required criteria?  The group consensus was that it is required.  Brenda said that CTEP has items in “Approved for Trial Use” status that might be considered for the Qualified registration status.  Sherita Alai said that CTEP will be reviewing those and changing their Workflow status to released.
2.   Should the DEC and CD associated with the CDE have a workflow status of released?  The consensus was yes. 

3.   Should all Qualified CDEs be designated by more than one context?  In the past, the designation of CDEs was viewed as an indicator of quality.  Dianne said that this isn’t necessarily the case – that multiple designations clearly indicated a community need for a CDE, but that these CDEs may not necessarily be high quality and meet all of the other criteria. 

Jocelyn had reviewed the CDEs that are designated by 5 or more contexts.  Some of them had the Registration status of Standard (they would be excluded from consideration as they have already moved to the highest Registration status).  The rest of the CDEs were good, although some of the concepts were not from EVS but could be mapped to EVS terms. At this time we don’t have data to show that the CDEs that are designated by 1, 2, 3, or 4 contexts are quality – and if they meet the best practice guidelines. Tommie suggested applying a criterion of those that are designated by 2 or more contexts.  Dianne agreed that this would get us part way down the road.  There was consensus on this.

Janice Chilli recommended for consideration that a CDE could be a candidate for Qualified if it were classified in multiple classification schemes, indicating a high rate of reuse.  At this time we do not have the data extract to perform this analysis.  The team is waiting for a new caDSR view to be created to allow for this analysis. 
Brenda said that the short term goal is to identify the required criteria to be used by the software team to support the filtering of the Qualified content.  Some manual review would still be required.  
4.   There was a criterion proposed that the concepts associated with the DEC and VD cannot be missing or retired and must be from EVS.  Dianne said that this was more involved and wanted to qualify it by requiring that they must have at least one Object Class, Property, and Representation Term. It is required by best practices that the CDE use concepts from EVS.  There was agreement on adopting this criterion. 

5.   Should all mandatory or conditional attributes be required?  The team reviewed the required list that was previously adopted as a best practice.  Denise Warzel addressed the issue as to whether Short Name is really required.  She said that Short Name may no longer be mandatory – it should be a requirement for one name or designation of any kind.  Denise said that the curator didn’t have to create it – it may be automatically assigned.  Denise was concerned that this was considered required because the software required it. She said that it didn’t need to be mandatory because it was always created.  The team looked at the mandatory and conditional attributes that are required by best practices.  There was consensus on adopting this criterion. 

6.  A final criterion proposed was an indication that the CDE is used by multiple Class Schemes and Class Scheme Items.  The team will provide metrics on CS and CSI related to quality data once the caDSR content can be analyzed.

Next steps - The team will supply these criteria to the software team so that they can help sift through the qualified content.  The team will look at CDEs with multiple designations (2 or more) to identify trends in quality of the CDEs that have multiple designations.  After some discussion, it was agreed that content administrators should continue to apply Qualified status based on current practice.  Once there is software that will programmatically assign the registration status, then curators will have to change to the practices identified in this meeting.    

Claire Wolfe asked if Silver Compatibility would imply a certain level of quality.  Dianne said that it doesn’t imply that level of quality – or recommendation for reuse.  This will be addressed at a future meeting.
It was clarified that Application registration status applied to legacy CDEs not any that should be promoted for reuse.  The definition should clearly state that.
For cleanup of the existing content in the Qualified registration status, these adopted criteria will be applied to current content, and reports will be developed to give to content curators to analyze and to identify needed changes in registration status assignment.  

Denise agreed to take the algorithm and apply it to clean up the content – after 4.0 is deployed.  She thought that a script could be deployed by the end of the year.   Denise said that the script would need to be developed to apply criteria to the new data.  In the meantime, a script could be written to scrub current content separate from the software release.  Denise said she could apply software script in the interim.   The modified content would be put in a staging area for review.  
Kathleen asked what status would be assigned to those CDEs that no longer were appropriate for Qualified Status.  There was no plan for use of a replacement status, but Denise suggested that “Recorded” could be used.  There was a discussion of the impact of not assigning any status but it was not clear how that would affect the ability to find CDEs.  
4.
Status of Deployment
Steve Alred said that the production deployment was still on hold due to problems with the security screening.  He thought it might happen at the end of next week which would require a brief outage of the tools.  He mentioned that the goal is to have Production up first then work on Sandbox using Stage temporarily.  Current approach is to use stage to refresh sandbox.  Timing is uncertain due to additional security scan requirements.  
5.
Other Topics

Dianne asked the team to revisit the use of multiple Retired statuses – how they are used by curators, if they really imply different meanings to users of the content.   
2008
10/20 - Content/Software
10/27 - Software
11/03 - Content
11/10 - Software
11/17 - Content
11/24 - Software
12/01 - Content
12/08 - Software
12/15 - Content

12/22 - Software
12/29 - Content
Follow Up/Action Items:
	Action Item
	Task
	Assigned To
	Date Due
	Date Completed

	1
	Send out Agenda to be reviewed for next meeting
	Tommie Curtis
	biweekly
	Ongoing

	2
	Update Metrics table with expected performance % in every category.
	Jocelyn Leatherwood
	5/5/08
	TBD

	3
	Check to see if the date is captured automatically with the change history.
	Software Team
	5/5/08
	TBD

	4
	Look at the process of Change Notification whether Automated or Manual
	All
	5/5/08
	TBD

	5
	Provide definitions and concept codes on the metadata clean-up reports.
	Nadine Azie
	New
	

	6
	Provide use cases on how non-enumerated (or enumerated by reference) value domains are represented in the caDSR
	All
	New
	

	7
	Rewrite definitions for Registration Statuses, develop new best practices and an approach to cleanup and present at next meeting.
	Tommie Curtis
	8/11/08
	

	8
	Prepare presentation of the approved Registration Statues to present at a future VCDE meeting.
	Baris Suzek
	New
	

	9
	Work with Oracle on the Object Class Cleanup. 
	Tommie Curtis
	New
	10/20/08

	10
	Develop metrics for Workflow Statuses and form small group to work out the details.
	Tommie Curtis
	New
	

	11
	Begin writing the criteria for automated Registration Status.
	Tommie Curtis (SAIC Team)
	New
	

	12
	Revisit the use of multiple Retired statuses – how they are used by curators, if they really imply different meanings to users of the content.
	Tommie Curtis (SAIC Team)
	New
	


