Minutes of Content Administrators Meeting

October 6, 2008, 3:00 – 4:30 p.m. (DRAFT)

	Attendees
	Organization

	Sherita Alai
	Emmes

	Robinette Aley
	NMDP

	Steve Alred
	Oracle

	Becky Angeles
	ScenPro

	Asther Asmelash
	

	Jenny Brush
	ScenPro

	Brian Campbell
	EMMES

	Suzette Czech
	NHLBI

	Janice Chilli
	SAIC

	Mary Cooper
	SAIC

	Tommie Curtis
	SAIC

	Michelle Ellman
	BAH

	Kathleen Gundry
	SAIC

	Frank Hartel
	NCICBIIT

	Larry Hebel
	ScenPro

	Amy Jacobs
	MSD

	Jocelyn Leatherwood
	SAIC

	Brenda Maeske
	SAIC

	Roxanne Martinez
	TerpSys

	Riki Ohira
	BAH

	Jaime Parker
	TerpSys

	Dianne Reeves
	NCI

	Nicole Thomas
	LM

	Denise Warzel
	NCICBIIT

	Claire Wolfe
	TerpSys


1. Introduction/Approval of Minutes 

Tommie Curtis introduced the meeting agenda.  She reviewed the meeting minutes from the previous meeting.  She briefly reviewed the minutes related to cleanup of content of registration statuses, and the planned collection of metrics on CDEs used by more than one context or application.  The minutes of the previous meeting were approved. Tommie said that the meeting materials were posted on GForge at the following link:  https://gforge.nci.nih.gov/docman/index.php?group_id=349&selected_doc_group_id=4011&language_id=1 
2. Registering Non-Enumerated Value Domains
Tommie introduced the issue of registering non enumerated Value Domains.  She said the goal was to capture best practices currently in use by content curators.  The best practices will be provided to Lynne Wilkins who is working on a document to describe the process for registering permissible values by reference to be included as part of the VCDE Workspace CDE Standard submission package.  Today’s discussion is designed to inform her work.

Tommie said that a referenced value domain is a Value Domain for which there is a specific set of acceptable values but a detailed list of those values is not recorded in the caDSR as a list of permissible values but are referenced from another source.  The Value Domain in the caDSR is recorded as a Non-enumerated type.  Currently the permissible values are assigned via a reference document or via a parent concept reference (meaning that any of the children of the parent concept can be used as permissible values.)  
Reference documents in the caDSR can link to an electronically available list, or a description of the list of values.  Dianne Reeves said users want to download an item and get a list of values to use in their application so an electronically available list would be needed.  It was also noted that external sources don’t carry the concept codes required in the caDSR.  

Denise Warzel said an API should be able to pull in the values and concept references.   Dianne was concerned with using downloads for C3D.  Tommie said that they might be served up via the terminology.  Kathleen Gundry said that usually a referenced value domain is used in a case where the community decides not to duplicate the effort of maintaining a list of values as the list is outside the community’s domain of interest, such as race and ethnicity codes or State or Country codes that are maintained by another agency.  She asked how the lists would be kept current if they were brought over to EVS.  Tommie said that a plan was being discussed be to establish provenance for a Value Domain by bringing over a snapshot in time and recording metadata about its currency but that this is not current practice.  The challenge would be to keep the caDSR or EVS list in synch with the authoritative master list maintained by another organization.    

Brian Campbell asked how to use a non-enumerated value domain in a CRF, specifically how would you use a non enumerated value list in a Form in Form Builder?  Denise responded that the referenced, non-enumerated value domain can not currently to be used in Form Builder.  Other clarification on this issue was tabled due to time constraints of the agenda.
Tommie continued with presenting the steps used to create permissible values by reference by selecting a Parent Concept from EVS.  The first step is to use the Curation Tool to create a Value Domain with a type of non-enumerated.  The select the Permissible Value tab to create a Referenced Permissible Value.  Use the Search Parent link and select the parent concept.  First chose the source EVS vocabulary from the drop down list, then a user can then search by a term or search the EVS Tree.  Once a concept is selected, it is inserted into the 'Selected Non-Enumerated Value Domain Referenced Concept' field on the Permissible Values page and will appear on the Value Domain detail in the caDSR Browser and a Value Domain Concept.  Denise said that this could be automated for populating the forms tool with permissible values.  An application using an EVS Parent Concept permissible value list has to use the full list without subsetting the values.  This led to a discussion of the need to subset the value domain.  

Tommie reviewed the current workflow for creation of permissible value lists by reference.  She said that there is not a currently a documented best practice in place.  Denise said that if the hurdle to managing the value lists in the caDSR is that the list is too long to load, her team would be glad to facilitate the loading by developing improved batch load capabilities.  

Dianne said that the best practice for managing value domains from external sources is to put all the values in the caDSR.  The owner (like the standard group or application owner who loaded them) would be responsible for updating the list – bringing in the updated value list periodically.

Kathleen pointed out that other agencies create memoranda of understanding (MOU) regarding sharing the value list that define each organization’s role in maintenance.  If a MOUs were created with the owning organization to ensure its maintenance and usability in the caDSR, then, the caDSR could more easily use the referenced value domain.

Mary Cooper pointed out that Lynne Wilkens is addressing the use case of submitting CDEs for standardization and asked if value lists for standards would have different criteria.  Tommie said that the group would have to revisit this issue as time allotted for this agenda item had expired.  Frank Hartel was asked to attend the meeting to address the next agenda item, but was only available for a limited time.  Tommie said she would send her slides to Lynne, but the group suggested that the slides be updated to reflect the discussion from the Content Administrators. 

3. Update on Concept cleanup
Tommie invited Frank Hartel to join the discussion of cleaning up concepts in the caDSR that are out of synch with content in EVS/NCIt.  Tommie showed a list of retired terms that are being used by various CDEs.  The goal is to synch the lists between caDSR and EVS so that retired items aren’t included when searching using caDSR tools. Currently retired concepts are returned and are not identified as retired.  Denise said that the synchronization required manual update in caDSR.

Tommie suggested retiring the concepts in caDSR and making the retired concepts no longer accessible for use.  She said that Prerna Aggarwal had identified duplicate concepts in object classes, but an assessment of the duplicate meta terms was needed.  Frank said that every new version of the thesaurus identifies those concepts that have been retired in the history file.  Denise said she planned to use the history file to automate this update.  Tommie said that the content group needed to create some business rules for cleanup of this content.  Denise said that automation could help with some cleanup but some had to be reviewed by owners.  Tommie said she needs to send a list of CDEs and value domains out to the content administrators/curators to facilitate cleanup.  Brenda asked about the impact of the cleanup on model loading.  Mary said that the retiring of terms currently in use would create a problem for the loader process for DECs.  Denise will add a function to the SIW to check for the retired concepts.  Frank said that he could provide the history file from EVS.
Denise said that Nadine Adiz will be assigned to this maintenance process, focusing on the retired concepts.  Tommie asked for a timeline and Denise replied that Brent Novack could complete the initial automated concept cleanup task in about a week.  Tommie said she would prepare a spreadsheet of the changes that are needed.  Dianne said that she would be the point person to monitor the results of the clean up task.  Denise said that the mid November software update may include an EVS monthly cleanup feature.  This would automatically change status to retired, with a report to content owners to decide about how to change/update their related items (OC, Prop, Value Meanings and Rep Terms). Denise wanted a decision path established with business rules for how to handle this maintenance.  Tommie said that the business rules exist for versioning concepts, and should be applied.
4. Update on 4.0 Testing and Delivery
Steve Alred gave an update on caDSR version 4.0.0.0 tools.  User acceptance testing concluded Sept 26.  Steve reported that follow up items are being wrapped up although some requirements will have to be carried over to the next release.  Steve is working through NIH security scan issues.  Vulnerabilities still exist in CDE Browser and it will stay behind firewall until it is repaired.  He is working on resolving the model loading activity.  Sandbox refresh will happen within 2 weeks of the push to production; likely the last week in October.  Issues remain with moving models from Stage to Sandbox and then to Production.

Steve also talked about plans for version 4.0.0.1 when tools can be worked on independently, rather than being deployed in lockstep.  He reported that all tool scope documents are on the wiki:  https://wiki.nci.nih.gov/display/caDSR/caDSR+Database+and+Tools.  
The scope documents can be accessed by clicking on the individual tools (For example, use the link above to access the caDSR Database and Tools page.  At the bottom of the page under Children, click on the caDSR Administration Tool link.  At the bottom of the next page, under Children, click on the Administration Tool Increments link.  On the next page, you will see the link for Administration Tool 4.0.0.1.)
5. Report on CDE Usage
The issues from the last meeting were reviewed.  These included using “designated by” references to identify quality content with the Qualified status.  The goal is to ensure that CDEs with a Qualified registration status are suitable for reuse.  This requires some cleanup of the CDEs that are already assigned a registration status of Qualified.  The current proposal is to use the designation or classification process to find CDEs that are in use and therefore suitable for reuse.

Jocelyn presented some statistics on CDE reuse (by designation).  [Data is not yet available on usage based on CS and CSI.] How many designations make a CDE qualified for reuse?  Current rules indicate a CDE designated by at least one other context is qualified for reuse.  

It was agreed that the harmonization team would review CDEs that are designated by more than one context to:

- identify content that needed to be repaired to make it meet quality standards

- document the business rules that should be used to automatically assign the statuses – those that contain all of the required content and those that are multiply designated, for example. 

- retire items that should be retired.

It was agreed that this analysis would focus on CDEs with Released workflow status, and not add more CDEs in other workflow statuses.

6. Meeting Summary
The meeting summary was omitted due to lack of time.  The next meeting was announced as a shared Content/Software meeting due to the Columbus Day holiday on October 13th.  The meeting will take place on 10/20/08.
Decisions Made
The group agreed that the harmonization team would review CDEs that are designated by more than one context in order to identify content to revised or retired, focusing only on CDEs with Released Workflow Status.  This will include documentation of business rules to automate this process.
2008
10/13 - Holiday –Columbus Day

10/20 - Content/Software
10/27 - Software
11/03 - Content
11/10 - Software
11/17 - Content
11/24 - Software
12/01 - Content
12/08 - Software
12/15 - Content

12/22 - Software
12/29 - Content
Follow Up/Action Items:
	Action Item
	Task
	Assigned To
	Date Due
	Date Completed

	1
	Send out Agenda to be reviewed for next meeting
	Tommie Curtis
	biweekly
	Ongoing

	2
	Update Metrics table with expected performance % in every category.
	Jocelyn Leatherwood
	5/5/08
	TBD

	3
	Check to see if the date is captured automatically with the change history.
	Software Team
	5/5/08
	TBD

	4
	Look at the process of Change Notification whether Automated or Manual
	All
	5/5/08
	TBD

	5
	Provide definitions and concept codes on the metadata clean-up reports.
	Nadine/Brett?
	TBD
	Ongoing

	6
	Provide use cases on how non-enumerated (or enumerated by reference) value domains are represented in the caDSR
	All
	10/6/08
	Completed

	7
	Rewrite definitions for Registration Statuses, develop new best practices and an approach to cleanup and present at next meeting.
	Tommie Curtis
	TBD
	Ongoing

	8
	Prepare presentation of the approved Registration Statues to present at a future VCDE meeting.
	Baris Suzek
	TBD
	Follow Up

	9
	Work with Oracle on the Object Class Cleanup. 
	Tommie Curtis
	TBD
	Ongoing

	10
	 Develop metrics for Workflow Statuses and form small group to work out the details.
	Tommie Curtis
	TBD
	Ongoing

	11
	Revise and send Registering Non Enumerated Value Domains presentation slides to Lynne Wilkens
	Tommie Curtis
	New
	TBD


