Minutes of caDSR Content Administrators Meeting 

November 5, 2007, 3:00 – 4:30 p.m. (Draft)

	Attendees
	Organization

	Robinette Aley
	NMDP

	Steve Alred
	Oracle

	Mary Cooper
	SAIC

	Tommie Curtis
	SAIC

	Larry Hebel
	Scenpro

	Thomas Joshua
	

	Bret Novak
	Oracle

	Dianne Reeves
	CBIIT

	Daniela Smith
	BAH

	Nicole Thomas
	LM - MSD

	John White
	TerpSys

	Claire Wolfe
	TerpSys

	Wendy Zhang
	


1. Data Standards Updates
Mary Cooper reported that the Suffix Abbreviation CDEs were adopted as standards by the VCDE WS on 11/1/07.  The VCDE small group for Family Relationship had its initial meeting.  Daniela Smith reported on additional data standards activities of the VCDE, including a small group working on Review Criteria for the submission of CDE standard packages. 

2. Update – Baseline Metrics Discussion – Begin Date Updates
Tommie Curtis reported that the clean-up of Begin Dates had begun by the caDSR Software team.  She presented a file and reviewed the rules of the script used to generate counts of the administered items and attributes missing Begin Dates that would be populated with their create dates.  It was noted that the current tools do not have the functionality to set Begin Dates for all attributes and recommended that this be considered for future tool updates.  Steve Alred described the process used to identify Begin Dates for inclusion in the clean up and that for the attributes associated with forms such as module, question and valid value, program logic could be added to create Begin Dates for these items.  Tommie recommended that these be removed from the clean-up and the group agreed.  It was agreed that Forms and Protocol attributes would be excluded from the next run of the clean-up script.  Claire Wolfe asked if the UML Loader currently adds Begin Dates to all the metadata attributes it creates.  Steve said that this functionality should be independent of the software and should be a database requirement.  Claire said that End Date should also be evaluated.  Steve agreed to run an amended version of the clean-up script in Stage and then apply that to Production if the results on Stage were acceptable.  Tommie and Dianne agreed to evaluate the results from Stage and then approve running the script on Production.  Tommie said Jocelyn would then rerun the Metrics and report on the results.  Brian Campbell and Brenda Maeske will be asked to review the versioned metadata attributes manually and clean-up as necessary. 
3. Review of Representation Terms List and Approaches to Clean-up of Short List of Representation Terms
Tommie presented an updated spreadsheet which included a new column including the counts of value domains using each of the representation terms (obtained by searches in Curation using the *term and *term* logic for name and definition occurrence of the term.)  She recommended that the group consider automated methods to identify and then clean up concepts that were incorrectly assigned or missing altogether.  The group discussed each representation term beginning with the concept of Value, where Data_Value had been assigned as the representation term for an identified number of value domains.  Nicole Thomas was asked to clarify the reason that the two concepts for Value had been created.  She stated that the concept Value generally referred to a numeric value, while Data_Value was a broader concept preferred by UML Modelers that included numeric and non-numeric values in the data base.  Dianne Reeves suggested that Value could be described as a child concept of Data_Value, but that if Data_Value was used as a representation term, best practice would be to include a qualifier to identify the instance data.  The group agreed that both concepts could be used as a representation terms.  Claire questioned the use of the list by UML modelers and was concerned that they wouldn’t understand which representation terms to choose from the list based on the abbreviated information in SIW.  Tommie noted that the list could be expanded to meet the needs of the modeling community and that the definitions would require maintenance over time.  The group agreed that the terms included in the short list were valid.  

Tommie then presented a list of value domains that don’t use the accepted concepts for representation terms.  In her clean up activities, Prerna discovered 113 value domains that don’t use the 38 adopted representation terms.  Tommie asked the group to evaluate each value domain and provide guidance to Prerna for clean up.  Tommie presented a spreadsheet of the value domains and led the group through each, making recommendations for substitutions of concepts for the representation terms.  The group had an extensive discussion of the use of Criteria as a representation term.  The discussion was tabled without decision.  Robinette Aley identified several value domains using Antigen as the representation term; those are currently being modified.  The group agreed that where value domains used Begin Date for the representation, the concepts Begin and Date would be concatenated.  Tommie continued to review the list, making recommendations for each item.  She will compile the group’s decisions and provide the recommendations to Prerna.  Any items that were tabled will be brought up again at the 11/22/07 meeting.
Decisions:
1. The group agreed to the recommended revisions of the Begin Date clean-up script.
2. The group agreed to adopt the concepts on the representation term list.
Meeting Schedule for 2007 and 2008:

2007
11/19 - Content


11/26 - Software


12/03 – Content

12/10 - Software

12/17 – Content

12/24 – No meeting

12/30 – No meeting

2008

01/07 - Software/Content

01/14 - Holiday – MLK Day
01/21 - Software/Content

01/28 - Content

02/04 - Software
02/11 - Content

02/18 - Holiday – Washington’s Birthday
02/25 - Content/Software
03/03 - Software
03/10 - Content
03/17 - Software
03/24 - Content
03/31 - Software
04/07 - Content
04/14 - Software
04/21 - Content
04/28 - Software
05/05 - Content
05/12 - Software
05/19 - Content
05/26 - Holiday – Memorial Day
06/02 - Content/Software
06/09 - Software
06/16 - Content
06/23 - Software
06/30 - Content
07/07 - Software
07/14 - Content
07/21 - Software
07/28 - Content
08/04 - Software
08/11 - Content
08/28 - Software
08/27 - Content
09/01 - Holiday – Labor Day
09/08 - Content/Software
09/15 - Software
09/22 - Content
09/29 - Software
10/06 - Content
10/13 - Holiday –Veterans Day

10/20 - Content/Software
10/27 - Software
11/03 - Content
11/10 - Software
11/17 - Content
11/24 - Software
12/01 - Content
12/08 - Software
12/15 - Content

12/22 - Software
12/29 – Content

Follow Up/Action Items:
	Action Item
	Task
	Assigned To
	Date Due
	Date Completed

	1
	Send out Agenda to be reviewed for next meeting
	Tommie Curtis
	biweekly
	Ongoing

	2
	Send out a request to the workspaces for CDE standards.
	Tommie Curtis

Brian Davis
	TBD
	Ongoing

	3
	Develop risk mitigation plan for usage of caDSR metadata that in not fully compliant with caDSR business rules and best practices.
	Dianne Reeves

Tommie Curtis
	TBD
	Ongoing

	4
	Review list of value domain types and add examples and text for each.
	All
	TBD
	Ongoing

	5
	Send training workbook examples of value domains to Tommie Curtis to be included in best practice document.
	Jenny Brush
	5/29/07
	Ongoing

	8
	Create a text format compliance criterion for mandatory, conditional and optional items.
	Mary Cooper
	10/8/07
	Ongoing

	9
	Send suggestions for possible standards candidates to Dianne Reeves.
	All
	11/05/2007
	Ongoing


