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Department of Health and Human Services 

Direct Hire Career Opportunity Bulletin
HEALTH PROGRAM MANAGER (4240)

RANGE:  26 (SUPERVISORY)
($44,179.20– $60,486.40/yr)

Value of State-paid Health & Dental Insurance:  $350.72 bi-weekly

Value of State’s share of employee’s retirement:  16.17 % of pay



OPENING DATE:  June 29, 2015



CONTACT:  Jeremy Wilson
CLOSING DATE:  June 17, 2015



TELEPHONE:  (207) 287-1873

AGENCY INFORMATION:
The Department of Health and Human Services provides supportive, preventive, protective, public health and intervention services that protects the public health and assists our customers in meeting their needs; and that assists families in providing for the developmental, health and safety needs of their children. DHHS strives to provide these programs and services while respecting the rights and preferences of individuals and families.  

JOB DESCRIPTION:
This position is within the HIV, STD and Viral Hepatitis Program. This position is responsible for oversight and compliance with federal grants under Part B of the Ryan White HIV/AIDS Program to provide care and treatment services for people living with HIV/AIDS.  The Health Program Manager oversees a budget of approximately $3.5 million from Federal and State grants as well as drug rebates. This position administers funds, completes all federal application and reporting requirements, develops and implements program policies and procedures, purchases services from provider organizations, manages all research, data, assessment and evaluation systems, responds to information requests, and provides technical support and training on Ryan White Part B matters.  The Health Program Manager works closely with a number of stakeholder groups, including consumer groups, other state agencies, community-based organizations, statewide advocacy groups, and health care providers. Responsibilities include a diverse range of activities in program planning, development, management, and administration.  Successful applicants will demonstrate an understanding of public health care systems, competency in communication and maintaining interpersonal relationships with diverse stakeholder groups, ability to coordinate multiple facets of a program and adapt to change, and possess excellent written and oral skills. The Health Program Manager must have proficient skills in fiscal management, program evaluation, and contract development, monitoring, and oversight. This position supervises four staff, including contracted personnel. This position is located in Augusta.
MINIMUM REQUIREMENTS:
A Bachelor’s Degree in Public Health or Health Sciences, Health Education, one of the Behavioral Sciences, Public Administration, Education,–AND- three (3) years experience in health program planning, development, implementation, and evaluation –OR- an equivalent seven (7) year combination of education, training, and experience. 

APPLICATION INFORMATION:

For additional information about this position please contact Jeremy Wilson, Human Resources Assistant at (207) 287-1873 or by e-mail @ jeremy.p.wilson@maine.gov . To apply, please forward a completed State of Maine application form and cover letter to:





Department of Health and Human Services





J. Wilson, Human Resources Asst.





#11 State House Station 





Augusta, ME  04333-0011

Direct hire applications are available at www.maine.gov/dhhs/jobs
Applications must be postmarked by the closing date
The Department of Health and Human Services is an Equal Opportunity/Affirmative Action employer.
We provide reasonable accommodations to qualified individuals with disabilities upon request.

